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OFFICE OF THE SECRE Y OF STATE
APPLICATION FOR RECORDS RETENTION SCHEDULE | OFFICE OF THE SECRETARY OF STATE

RECORDS MANAGEMENT DIVISION

INSTRUCTIONS: See Publication No. 76—RBM—1 for instructions on completing this form. Forward signed original to
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334,
Attention: Scheduling Section.

FOR AGENCY USE 1. Agency Address : FOR RECORDS MANAGEMENT USE
lication Date H . Application Number
VYS! Fuel and Measures Divieton - oT¢ "2Y-38%-A
Application Number 19 ML King Jr Drive S W Date Received Date Completed
2. Person to Contact Working Title Telephone Number
Mark S. Puckett Y Principal Clerk 656-7057
T

3. Action Requested
a. [ Establish Retention Schedule; record will continue to accumulate,
b. O Dispose of present accumulation; no further accumulation anticipated.

c. B Amend Application No. 74 388-A  _ Check One: ] Change; O Supercede; O Void
4. Dates of Series 6. Records Series Title (followed by title used in office; if different)
Earliest Latest
1965 | to date Weight Truck Inspectors' Daily Report Files
6. Division and Office Function What is the function of the Division and the Office in which this record series is created?

The Fuel and Measures Division is responsible for supervising and regulating
the Fuel Industry in Georgia, and for assuring that weighing and measuring
devices are accurate. The Division administers and supervises two inspection
units; one for assuring that fuels meet certain specifications and the other
assuring that anything subject to being weighed and/or measured is checked
accurately,

7. Record Series Description This file contains the following documents {include form numbers and titles, if any):
Attach samples of the file.

Documentsrelating to:  1he gajly checking of "Scales Tolerance' by the use of

weight trucks, as reported by inspectors.

Included are: o commercial Scale Test Sheet

Vehicle Scale Test Report-AG 60-018-093

Scale Test Report- AG 60-017-003

Condemned Scale Notice - AG 60-052-073

Condemned Tag
Files are arranged by '""Heavy Duty Trucks', Light Duty Trucks', and ''Condemned
Scale Notice''. Each alphabetically by county. -

File is arranged:

8. Monthly Reference Rate How often are records referred to which are:
One tosix monthsold 10 : Seven to twelve monthsold ___2 _____: Thirteen to twenty-four monthsold _ 0 :

twenty-five monthsandolder _________?

9. Annual Rate of Accumulation of Records
Letter-sizedrawers ___________; Legal-size drawers _1_ ;Shetves _______; Other fspecify)

AR—-50—71. Rev.76 {Owver}



ves | No_| 10. Questionnaire {Place an X" in the proper column)

. Is this the official copy of the series?
If not, where is it?

>
[

X b. Does the series contain confidential information requiring security handling? If yes, cite law or regulation.

%| c. lsthis a vital record?

x| d. Does this series have historical or long term research value?

X 2. When one or two documents in the file make it necessary to keep the entire file for a long period, could these
documents be scheduled separateiy? :

x| f. Is the information contained in this series ever published? If yes, attach copy,

g. Is the information contained in this series ever analyzed and/or recorded in a summarized report?
If yes. attach copy.

T . . . A
h. Is there aldtiplication of this series in your office, or in another office or agency?
% If yes, where?

X i, Is this series for a major portion of it) reqularly microfilmed?
. _Does the record series result in a computer printout?

11. Retention Requirements The following requires the series to be kept:
a. State Law years. d. Audit period : years,
b. Statute of limitation years, . e. Administrative need ) 1 _ years.
c. Federal law years. f. Federal retention instructions years.
Attach copy or excert of laws or regulations, Explain administrative need.

12. Approved Disposition Instructions This agency recommends that the file series be cut off at the end of each:

[ Calendar Year; 01 Fiscal Year; 01 Other then, .
W Hold in the current files area —  _month(s) ___ 1 vear(s); then
O Transfer to local ha!ding area; hold year(s); then
O Transfer to State Records Center;hold ________vear(s); then
kX Destroy.
O Transfer to State Archives for permanent retention.
O Other (Specify)
These instructions apply to all prior and future accumulations of the series.
| Agency Hearl/Designee (Signature) Date Records Management Officer (Signature) Date

——y
o

State Records Comitteg {Signature)

%E’Z}/JA 1/21/81 %E/M 1/21/81

Date

Recommendations in para-

graph 12 are approved. State Auditor/Designee é—"“ }f?-‘?’? /

(If disapproved, attach letter ; -
of explanation. ) 'Secretar%ateloesignee GMQ‘%/ W -27- ¥y

Attorney Generai/Designee W W /-

f &/

AR—50—71; Rev. 76 {Reverse Side) =




- | 235 1
pplication Sror LIIIIIIINTL
ceoria  RECORDS DISPOSTITION STANDARD  scosss sumsomase orvssros !

Appiication Date ——— e
l AP IRSTRUCTIONS : S5ee separate instructiona for ccapletiom of

FOR RECCRDS MANACEMENT DIVISTON USE

Dete Received Applicetion No.

0CT 21 1975 7q-3<n90CT 28 1975

Person to Comtact
-

Cate Completed

October 20 r 1975 Yrron: and reverse of this form. Sign original and two copies

2 .A'tncy Application Ba.

nd foryard to Department of Archives and Nistory, Attention:
167 eccrdes Managanent Officer.
3 .lG!l?!. Tivipicn, Subdivision & Adminiatering Office Address
Georgia Department of Agriculture
Fuel and Measures Division
19 Hunter Street, SW

6lin Mullinax tﬁ&'

5 Vorkiog Title 6 L Tei. Wa.

: Atlanta, Georgia 30334 Director 656-3605
T-KCTION REQ”ESiED TO AMEND DISPOSITION STANDARD 74-388, dated 11/21/74
ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICTIPATED.

8. Earliest & Latest ]9.Exact Series Title
Dates of Series

1965 to Date .| = ~  WEIGHT TRUCK INSPECTORS' DAILY REPORT FILES
What is the function of the office in which this record series is created?

1O

The Fuel and Measures Division is responsible for supervising and regulating
the Fuel Industry in Georgia, and for assuring that weighing and measuring
devices are accurate. The Division administers and supervises two inspection
units; one for assuring that fuels meet certain specifications and the other
assuring that anything subject to being weighed and/or measured is checked
accurately.

11. This file contains the following documents (include form numbers and titles, if any,
and file arrangement).

Documents relating to the daily checking of "Scales Tolerance” by the use of
weight trucks, as reported by inspectors.

INcluded are: Noncommercial Scale Test Sheet
Vehicle Scale Test Report - AG 60-018-093
Scale Test Report - AG 60-017-003
Condemned Scale Notice - AG 60-052-073
Condemned Tag

Files are arranged by "Heavy Duty Trucks", "Light Duty Trucks", and
"Condemned Scale Notice". Each alphabetically by county.

ATTACH SAMPLES OF THE FILE

52 . IQUIFNENT OCCNPIED No. of Drawers Cu. Pr. of Recards

L
No. of Drawera Cu. Ft. of Records

ARNUAL FRATE OF ACCUMULATION
Letter-uize File Drawers

1 1 5

In Officel(s) In Sterage Areals}

-8— 12

Ficer Space Occupisd {Square Feet)

—
his Lant Precedingdall Prior
| Tear's Year'a Year's Years'
S

Legnl-slze Flle Drawers

AVERAGE DAILY REFEARENCES

Form: AN-50-T1




PAGE 2

QUESTIONNAIRE Plece an "2" in the :proicr column, If saawer is 'r.l:s.' plea-_e explain . YES “QEO
13. Is this the Record Copy of the series? a - ' [4 1]
1k, Is there a duplication of this series in another office or agency? (1 4
15. Is the information contained in this series ever sumnar:.zed or published? (1 [«

Attach copy of summary or publication.
16. Does the seriés contain classified information' requiring securlty handllng'? ) [d
17. Does the series initiate, amend or terminate agency policies and procedures? []1 [x
18. Could the function be performed if the files were lost or destroyed? g [1
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? {1 [
20. Does the record series provide data as input to sn EDP file? (3 []
21. Does. the record series contain documentation produced as EDP printout? . (1 [
22. Has the Federal Government issued instructions governing the retention/dispo- [ 1 [H

sition of these files?

23. Will there be a need for these records 10, 15 years from now? If yes, what? _ 1 I3

2L. REQUIREMENTS. The following requires the files to be kept 3 years:

a.[ISTATE ©.[]STATUTE OF «c.[]AUDIT  d4.[]FEDERAL e.[JADMINISTRATIVE f.[]HISTORICAL
LAW LIMITATION PERIOD LAW DECISION VALUE
{Cite Law, Statute, or other reason for the retention requirement)

e e \Ahc;\ahsm

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each -[JCAIENDAR YEAR -[]FISCAL YEAR -[]OTHER 7 sthen:

[X] Hold in the current files area month(s)/ year(s):

] Transfer to [x] State Records Center { ] Local Holdlng Area; hold___ 4 year(s):
%} Destroy.
] Transfer to State Archives for permanent retention.
] Destroy immediately after cut-off.

]

{
[
[
[
[ ] other: (Specify)

(Indicate briefly rationale for recommendations above/or write additional remarks):

:

Re%@"eyf fyoer (Signature) Date OTHER REQUIRED SIGNATURES DATE
10/20/7.
26. Recommendations |[Agency Head/Designee
in paragraph 25 Approved D1sa proved <2 10/20/75

are: \ ' B
{ Y Approved [ ] 01/ sapproved ‘ 5) oo 1D <IN-73

STATE RECORDS ec% State/Designee Y y ]
COMMITTEE [ ] Disapproved M - pg-2-7

. , - Genl/Deszgnee y 7%4’,/ /0272 ,-




W application for  mrITTT o

e ——————

IRSTRUCTIONS -

FOR RECORDS MANAGEMENT BIVISION USE

Date Recelved Application Wo. Late Completed

NOV 15 1974 74 -399‘(0\/ 21 1974

1 Applicaticn Date
.

October 29

2 Agency Application Wo.
.
3 'AG!I"! Diviatcn, Subdivision & Adminfsteriag Office Addrems

Georgia Department of Agriculture
Fuel and Measures Division

Ses separate inatructions for completion of

1974 front and reverse of this form. Sign original and two copies

and forward to Department of Archivas and Fiatory, Attention:

ezorde Management Officar.

Perscn to Contact
.

0lin Mullinax M’

19 Hunter Street, S. W. Horkina Tivie 6 el Wo.
Atlanta, Georgia 30334 Director 656-3605
] a— ——— o |
T.KCTION REQUESTED  TO AMEND DISPOSITION STANDARD 470, Dated 12/28/72 *
ESTABLISH DISPCSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION,
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.

B .Earliest & Latest 9. Exact Series Title

Dates of Series
1965 +0 Date WE [ GHT TRUCK IN%PECTORS' DAILY REPORT Fi&Eg_

What is the function of the office in which this record series is created?

10.

The Fuel and Measures Division is respon51ble for supervising and regulatlng
the Fuel Industry in Georgia, and for assuring that welghlng and measuring
devices are accurate. The Division administers and supervises two inspection
units; one for assuring that fuels meet certain specifications and the other
assuring that anything subject to being weighed and/or measured is checked
accurately.

11.This file contains the following documents (include form numbers and titles, if any,
and file arrangement).

Documents relatlng to the daily checking of "Scales Tolerance" by the use of
weight trucks, as reported by inspectors.

Included are: Noncommercial Scale Test Sheet
Vehicle Scale Test Report - AG 60-018-093
Scale Test Report - AG 60-017-003
Condemned Scale Notice - AG 60-052-073
Condemned Tag

Files are arranged by "Heavy Duty Trucks", Light Duty Trucks", and "Condemned
Scale Notice". Each alphabetically by county.
ATTACH SAMPLES OF THE FILE

—— : ——

h -
2 a EQUIPNENT NCCHPIED Jo. of Dravers Cu. Ft. of Records Ho. of Dravwers Cu. Ft. of Recordy
L : ANRUAL MATE OF ACCUMULATION \q T
Letter-wize File Draweia e e e ) !\\\
§ . 8 ~ 12 = . -_a- 3 ", 1 . 5
B - - _\\ . In Officels) In Storagé Arealan}
Legsl-size File Drawers - & . \_‘_\‘ Ficor Space Occupied (Square Feet} — "
Y - - -~
LT ) b : 4 N
S = i
. N - hisy Lant PrecedingQall Prior

Year's Tear's Year's Teata'

> . Tt
: AVEFAGE DAILY !EFE!E‘ICE_.\S

.f_'s‘_.‘ 2 -

© Fora: il;su_rl




" PNSE 2.

QUESTIONNAIRE Place an "x* in the proper colums. If mnaver le TYES." plense explain = “Y":ES NO.
13. Is this the Record Copy of the series? ' (%] [’]
1k, Is there a duplication of this series in another office or agency? [ 1°1x]
15. Is the information contained in this series ever summarlzed or published? 0 1--Ix)

Attach copy of summary or publication. _
Eé{h?c s the seriés contain classified information'requiring securlty handllngv - - n[_]: [x]
lT. Does the series initiate, amend or terminate agency p011c1es,§nd procedures? [ ] [X]
18. Could the function be performed if the files were lost or destroyed? ij il
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [T [x]
20. Does the record series provide data as input to an EDP file? [X] [ ]
21. Does the record series contain documentation produced as EDP printout? . . ] [x]
22. Has the Federal Government issued instructions governing the retention/dispo- .[ ] [X]

sition of these files?

- RS - - : T

ok, REQUIREHENTS The followlng requires’ the flles to be kept 5{ " “Jears: S

a.[ ]STATE b. [ JSTATUTE OF  c.[]AUDIT . [ ]F‘EDERAL e. [)];ADMINISTRATIVE f.[ JHISTORICAL"
LAW LIMITATION PERTOD LAW DECISION VALUE
(Cite Law, Statute, or other reason for the retention requirement)

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each -kJCAIENDAR YEAR -[J]FISCAL YEAR -[]OTHER : sthen:

[X% Hold in the current files ares month(s)/ year(s):

[ ] Transfer to [ ] State Records Center [ ] Local Holdlng Area, hold year(s):
[x] Destroy. : o

[ '] Transfer to State Archlves for permanent refentlon

[ ] Destroy immediately after cut-off. o , o
[ 1 other: (Specify) Lo . Tz

(Indicate briefly rationale for recommendations above/or write additional remarke):

kecords Wf freer (Stgnature)  Date | omHER RequrRen siwATuRes DATE
126. Recommendations A9 ey Head/Designee ' 7
in paragraph 25{5-Approved Disapproved ) . 11/4/74
are: | gnee o
_ b]/e/ roved [ ] Disapproved \\;\\uh, ‘N\ ?\um 1~ 1104
STATE RECORDS ‘Zr%'of State/Designee !
COMMITTEE ed [ 1 Disapproved L\
Attgridey General/Designee '
I(-21-2Y




